Enrolling Cards/Fobs

Once you have configured the controller, you may start enrolling cards. All new cards must be

enrolled into the GV-ASManager before access is allowed. Up to 40,000 cards can be stored
using a GV-AS / GV-EV Controller. If a card that was not enrolled is presented to the reader,

the message Access Denied: [nvalid Card will be displayed.

Depending on how many cards you need to program, you can simply add them one at a time

or use the batch function to add a group of cards.

4.3.1 Adding a Single Card

1. To add one card, use one of these ways:

Present the card to the reader. The message Access Denied: Invalid Card is

displayed. Right-click the message and select New / Edit Card. The New a Card

dialog box appears with card number and code type entered (Figure 4-13). Then

follow Step 3 to complete other settings.

On the menu bar, click Personnel and select Cards. This window appears.
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Figure 4-12

Note: You can also enroll card by installing the optional device GV-PCR310 Enroliment
Reader to the PC running GV-ASManager. Refer to GV-PCR310 Enroliment Reader’s

Installation Guide for more details.




2. Click the New button on the toolbar. This dialog box appears.
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- Enter Card Number and Access Group

B Card Number: Enter the card number_ If you have a GV-PCR310 Enrollment
Reader installed, click the USB Card Reacder button @ to detect cards.

B Access Group: Access Groups control which personnel can access which door and
at what time. For details, see 4.5 Setting Access Groups.



Enrolling Users

On the menu bar, click Personnel and select Users. The User List window appears.

Click the New button on the toolbar. This dialog box appears.
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Type a name under Display, which is a required field. Other user information such as
Employee ID, Photo, Home information and Company information are optional entries.

e Click Add a new card / vehicle i] to create a new card / vehicle for the user



